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4. The district board of education has ensured the following staffing practices are followed:

a. New employees have a successful criminal history record check prior to
employment and are not disqualified for employment; (N.J.S.A. 18A:6-7.1 2 1 0
and 18A:39-19.1)

b. Candidates for employment and employees, when applicable, receive a

physical examination and the resulting medical records are maintained in a
secure location separate from personnel files; (N.J.S.A. 18A:16-2 and 2 1 0
N.J.A.C. 6A:32-6.2 and 6.3)

c. Approved job descriptions are maintained for every certificated staff
member. Certificated staff are appropriately certified for their assignment 5 1 0
(N.J.A.C. 6A:9B); and

d. Accurate staff attendance records are maintained at school district and
school levels. The records include the type and date of absence and an
analysis of attendance patterns. Any issue(s) identified through the analysis 5 1 0
of staff attendance has been addressed in accordance with the district board
of education’s staff attendance policies.

e. The length of service for substitute teachers is tracked and placement of
substitutes is appropriate. (N.J.A.C. 6A:9B-7) 2 1 0

5. The position control roster: (N.J.A.C. 6A:23A-6.8)

a. Contains the employee name; date of hire; a permanent position tracking
number for each employee; a control number for substitute teachers; a
control number for overtime; a control number for extra pay; the status of
the position (filled, vacant, abolished, etc.); an indication, when available,
of whether an employee is retiring in the budget year or not being
renewed, including associated costs such as contractual buyouts, severance
pay, paid vacation, or sick days, etc.; base salary; step; longevity; guide;
stipends by type; overtime; other extra compensation; the benefits paid by 6 1 0
the school district, net of employee reimbursements or co-pays, by type of
benefit and for FICA and Medicare; the position’s full-time equivalent
value by location; the date the position was filled; and the date the position
was originally created by the district board of education (if the date the
position was originally created is not available, the date the person
currently filling that position was approved by the district board of
education);

b. Is accurate and up to date; and 5 1 0
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c. Reconciles with the budget. 4 1 0
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6. Documentation and evaluation of administrator practices, as well as an audit
of personnel files, including observation reports, indicates that supervision
processes are occurring in accordance with N.J.A.C. 6A:10 and result in:

a. Professional practices aligned with goal-setting procedures (N.J.A.C. 6A:10-
4.2 and 5.2); and 5 1 0
b. Supervisory feedback that is timely, targeted, and actionable (N.J.A.C.
6A:10-2.4, 2.5 and 4.4 and 5.4).

Personnel Total 100| 87 | 0
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